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Sunset Ridge (SR) Middle School and the Connecticut IB Academy (CIBA) 

Access and Admissions Policy 

Philosophy 

The goal of Sunset Ridge Middle School (SR) and the Connecticut IB Academy’s (CIBA) Access 
and Admissions Policy is to “secure access to an IB education for the broadest possible range of 
students.” The Middle Years Programme partnership offered at SR and CIBA accepts students 
through district school choice and an open choice lottery, respectively. There are no academic 
prerequisites in either process, as we value and believe in the potential of all students to attain 
success as measured by IB and the national and state standards. 

Access at Sunset Ridge and CIBA 

At both Sunset Ridge and CIBA, all courses offered are IB courses; therefore, all students are full 
IB students and have access to the IB programmes offered in the school. Having this model 
provides opportunities for the broadest range of students to undertake MYP and DP and benefit 
from receiving an IB education. 

At Sunset Ridge all students engage in the eight IB courses offered in each year of the 
programme. The school prioritizes equal opportunities for all students to be successful in the 
MYP. We believe an IB education is beneficial to all students, and we work to develop multiple 
access points for all learners to engage with the curriculum. 

In alignment with the school’s mission statement, all CIBA students are required to be full IB 
diploma candidates. The benefits of being a full IB Diploma candidate are frequently shared 
with students throughout their four years at CIBA. We recognize the invaluable experience of 
engaging with the IB diploma requirements that enable students to develop the knowledge and 
dispositions to be successful at the college/university level. Personal Project (PP); Service as 
Action (SA); Extended Essay (EE); and Creativity, Activity, and Service (CAS) are all CIBA 
graduation requirements, emphasizing the importance of the IB core. Additionally, CIBA pays all 
related DP fees to enable full access, regardless of socioeconomic status. Students and their 
parents/guardians are kept apprised of all MYP and DP requirements on a regular basis and in 
the DP2 year, sign an agreement outlining the expectations for IB diploma requirements such as 
handing in all components on time and sitting for all of the exams in May. In rare instances 
where there are extenuating circumstances that prevent a student from being an IB diploma 
candidate, a meeting is held with the student, their parents/guardians, the IB coordinator, the 
school counselor, and administration. At that meeting, the circumstances are discussed, and the 
student, if approved, becomes a course candidate, completing the remaining courses and IB 
core requirements. 
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Admissions at Sunset Ridge 
At Sunset Ridge parents/guardians enter the district open choice lottery and submit a request 
for their student to attend Sunset Ridge School. The selection process is randomized with no 
academic prerequisites or specific requirements. Students are selected until the seats in each 
grade level are filled. If a student leaves or makes a different school selection, another seat will 
open for the students on the waitlist. 

Admissions at CIBA 
At CIBA the admissions lottery is regulated, administered, and supervised by the Connecticut 
State Department of Education’s Regional School Choice Office (RSCO) in compliance with the 
Sheff v. O’Neill decree and settlement agreement. RSCO is the office established by the 
Connecticut State Department of Education (CSDE) to help families learn about, choose, and 
apply to unique public schools and programs located in the Greater Hartford Region. Families 
who reside in Connecticut at the time of application are eligible to apply. There are no 
prerequisites for admission. Families log into the portal and complete an application selecting 
their school choices for the following school year. 

RSCO uses a computer-based placement process to offer a seat to students who have submitted 
and completed an on-time application for available RSCO schools and programs. The CSDE 
manages the RSCO placement process using a complex protocol that considers a variety of 
factors that can vary by school, program, and operator. Key factors in assigning placements are 
the number of seats available, the grade level, and the applicants’ choices. 

The placement process for CIBA follows the lottery protocol and is in adherence with the town 
seat agreements that were made during CIBA’s inception.  The lottery protocol is as follows: 

Placement Priorities 
● Enrolled Sibling (Students who have a current sibling enrolled at CIBA) 
● Partner School Districts: Coventry (2 seats), Ellington (2 seats), Hartford (16 seats), 

Manchester (5 seats), Region 8 (4 seats), Tolland (2 seats), Vernon (3 seats), all other 
suburban towns (remaining seats to total 52) 

● Staff (Students who have a parent/guardian that is employed at CIBA) 

Pathway Schools: 
● Breakthrough Magnet, South (4 seats) 
● East Hartford Sunset Ridge Middle School (15 seats) 

Materials, Resources and Structures to Promote Access 

Sunset Ridge hosts a Sunset Ridge Information Night for the fifth grade parents/guardians at the 
elementary schools. During this recruitment process, parents are given specific information 
about the IB programme and its requirements. We discuss how Sunset Ridge is different from 
the other middle school options in East Hartford, including our IB mission and vision, the 
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curriculum components, and the service learning opportunities. Parents/guardians are able to 
ask questions and obtain the information they need to make an informed decision for their 
student. We provide brochures and presentations to each of the elementary schools to 
advertise and educate families on all that our IB school has to offer. 

CIBA hosts five recruiting open houses per year which feature a presentation of programme 
highlights, a student-led tour, and an interactive question and answer-session with current CIBA 
students from a variety of grade levels. Some of these open houses are available virtually via 
video conferencing software in an effort to promote attendance of families with transportation 
barriers. In addition, CIBA participates in two larger RSCO sponsored fairs that include all of the 
RSCO partner schools K-12. These larger school choice fairs are typically held in November and 
January. This past summer, RSCO also hosted a summer RSCO fair in July, in which CIBA 
participated.  RSCO plans on hosting a summer fair annually moving forward. 

CIBA publishes and updates a Prospective Student Brochure each year and has this resource 
available at all of the fairs as well as on the school’s website. CIBA’s website is also revised and 
updated annually to ensure that it contains all the current IB publications to describe the 
educational program. 

Prospective students interested in applying to CIBA are able to participate in a student shadow 
during which they experience a CIBA school day by following a current CIBA 
freshman/sophomore to all of their classes for a day. During the pandemic, we offered a virtual 
shadowing experience for students to gain a sense of what CIBA was like and whether or not it 
was a good fit. 

CIBA is continually exploring avenues to promote and highlight our IB programmes. We have 
started to collaborate with a marketing company to refine our website and produce a recruiting 
video, and we are working with the EHPS Communications and Marketing Specialist to enhance 
our print materials. All of these efforts serve to promote access to as many students as possible. 

Reviewing the Policy 

The MYP coordinator at SR and IB coordinator at CIBA will ensure that the policy is implemented 
as well as reviewed and revised every two years to describe the conditions for participation in 
the schools’ programmes and to ensure alignment with IB expectations. All staff at Sunset 
Ridge Middle School and CIBA are involved in the development and revision of the policy and 
agree to uphold it. All staff are responsible to ensure that the policy is a working document that 
is followed and reflected upon. 
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